Hydes Road, Principal: Leigh Moore

Wednesbury, BA Hons, MPhil, NPQH

West Midlands T: 0121 506 4300
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ORMISTON ACADEMY
JCQ Information to Candidates 2023-2024

(Effective from 1°* September 2023)

|, (Please print your name) ,

agree to read all the JCQ documents listed below and available at
https://woacademy.co.uk/ with the purpose of adhering to the requirements set out in

each. lunderstand that if there is anything that | am unsure of within the documents, it is
up to me to ask a member of staff in the Exams Office for further clarification.
(The Exams Office can be found in South Block next to the Snack Shack).

The documents are:

e  Privacy Notice - information about the candidate and how it is used.
e  Preparing to sit exams - a checklist to help you to be as prepared as possible.
e  Written exams - rules and Do’s and Don’ts

e  On-screen tests - rules and Do’s and Don’ts.
e Non-examination assessments - good practice and what not to do, e.g. plagiarism, and

penalties for malpractice.
e  Coursework - good practice and what not to do, e.g. plagiarism, and penalties for

malpractice.
e  Using social media and examinations/assessments — Do’s and Don’ts and the

consequences.

I will also ensure that | return any resources supplied to me for exams, e.g., laptop,
calculator, etc. in good working order as when given to me.

By signing this document, | understand that any deviation from the requirements stated
could mean instant disqualification for all exams that I sit for this academic year.

Student Signature:

Form/Year:

Parent/Carer Signature:

Date:

r .
[OAT

3'.! Ormiston Academies Trust &

AN OAT ACADEMY




*(anoqe 99s) Apoq Buipleme
yoes Bupejuod Aq sapijod uopuelas Jnoge alow N0 puly ued noo ‘Buol Moy Joj pue pauleidl
S| ) MOY ‘sulejal 31 uojjewlioju] Jeym Jno s3es Jeyy Adjlod uopusial umo sy sey Apoq bBulpieme yoeg

's1edA Of 1Se3) Je 1oy pue
AlyuRpUl play ale ‘s)nsaJ ay} pue palajud spalgns pue uopedyjienb ‘ssaippe ‘iopuab ‘aweu noA
SB Uans ‘noA jnoge UopeuLIoU| JaYi0 ‘SPJeMIBle 3lIUM HO0YS B PaA0JISap Al2indas S| PUR JUBLLSSISSe
10 uopeulwexa sy Bupjenspun ase noA yoym ul porad ay) Buunp Ajuo papasu Si uolewloul
oy} Jo awos ‘papaau s ) se Buol se 1oj Ajuo noA noge uoneuliojul suleyl Apoq Buipieme yoeg

PI3Y si noA 3noqe uonew.ioyut ayy Buoj moH

*(anoge aas) Apoq bBujpieme
ayj bunpejuod Ag 1o (suo abed uo syul| 99s) aJay Passadde aq Ued LPIYM ‘@d10oN AdeAlld ||y ,Sa1poq
Buipieme sy Ul NOA 3noge UonRULIOJUI 0} Uofeal Ul S)yBLI IN0A JN0ge UoRERLLIOJ] JSYHNY PUl [|IIM NOA

*NOA Jnoqe uofjeuLIojul
yam saop Apoq Bujpleme yoea jeym jnoqe (uopewdojul [euosiad jo asn ayy Bupenbal
Apog 2y}) JBUOISSILILIOD) UOHRWIOJUT By} 0} uje|dwod 03 pajjljud ale noA — uejdwo) e
*'sAem ulead Ul NoA Jnoge uoewlojul buisn dojs 0y Apoq buipieme

UoBD ¥SB 0] Pajijud 8l NOA SedURISWNDID URMSD Ul — Buissaoosd o1Isal 10 0] (O o
*Spoy 31 Jey3 NOA IN0Ge UOReLLLIoU|

ay) asesd 0} Apoq Bulpieme Uoea 3Se 0} PI[IIIUD ae NOA SIDURISWNDID UIBHSD Ul — alnsely e
*NOA IN0qe SpIoyY 3 e} UoKeWLIoU|

aU) Ul siolla Aue 1291100 01 Apoq Buipleme Uoea dse 0} Pajiliud 2l NOA — UO[RRIYIIRY o
‘NoA

Inoqe spjoy 1 uojeluiojul auyy noqe Apoq Buipleme Loea jse 0) pajHjuR 818 NOA — SSVIY e

:2de syybL 3souy | *ploy saipoq
Buipieme ay3 1eU] NOA Jnoge uonewIoul BYY 03 UoKeRI Ul s3ybil Jo Jaquinu e noA saalb me| ay L

sy611 INOA

*(anoqe @as) Apoq Buipleme ay) Burpeyuod Aq 1o (auo abed uo syul) 98s)
9.8y pPassande 9 ued udiym ‘adljoN AdeALd [Ny ,SsaIpoq Bulpieme ayy Ul siseq [e63] ay) pue Aym ‘noA
IN0ge uoiewojul Yiim op salpog Bulpieme au) Jeym JNoge UOJIRLLLIOJU| [BDIUYIDY “JaUMNS PUl [IIM NOA

*Ajsnowias ploy Asy) Jeyy NoA IN0Ge UoIHRLLIoU| 3} JO AYIND3S 3y3 @Xe) Salpoq Buipieme ay |

*salpoq buipleme Iayjo yym aopoe.idjew Jnogqe Uojewiou) aleys
M pue djoeidiew uoneulwexa Jayjo pue Bupesyd 23ebiIsaAul 03 NOA 0GR UOfeWIojUl 3sh OS|e
Aew Apoq Buipleme uy *(SyDN) 92IAIBS suoissiLpy Sa63([0D pue SSRISISAIUN BY} pue Sa|IoYINe [230)
jueA3|al osfe pue (puejbug ul [enbjo *6'2) sioje|nBal suoleUlWEXS BY) puR Uo)EINPT 10 Juswpedaq
9y} se Yons s9|poq [eiolyo LM s)nsad InoA noge uopewllojul dIeys Aew salpoq Buipleme auyl

*SISA[RUR |RDI3SIIR)S JBYJ0 pue
Buiioyuow Ayenbs 104 NoA Jnoqe uoneLLIoUl B} JO SWOS 3sh 0s|e SaIpoq Buipieme ay | "s3)esypad
puB S3Nsas Yjm a1jusd 10 |ooyds InoA pue noA Buipioid ‘Bupjiew ‘S)usLUSSISSE IO SUO[RUILIEXD
3y s 03 noA Joj syuswabuerie Jo AleA B Bupjew Sspnpul SIYL  “PaIAIUD BARY NOA UPIUM
SJUBLUSSISSE PUB SUOKRUILIEXS BUY JBAIBP 0} NOA JNOGe uoleLLIoul BY) asn Sapoq Buipieme ay |

noA jnoqe uonjew.iojui 8y} o3 suaddey Jeyp

*(anoqe aas) Apoq Buipieme ay) bupoejuod Aq o (aroge
SHyull 93S) RON AdeAld [N} ,S8IPoq Bujpieme Bu3 Ul SIU} INOGE UOREULIOJ| JBULNS pul [[IM NOA

*S3)EDHY1}IBD PUE S)NSa1 UORUILLEXD
‘1aquinu  93epIpUBRd B SB UONS NOA JNOQe UOBWLIOjUl UeLad ajeand |iM Apoq Buipieme yoeg

*21JUBD UopRUIWEXD
10 |ooyds 1noA Ag so/pue suelpienb/sjualed inoA 1o noA Aq papiaoid st uoneuniojur siy g “ejendoidde
alaym ‘yajeay pue aoed ‘1apuab InoA Jnoge UORLLIoJU| SSPN(DUL 0S| 3] '13USD UORRUILUEXS 10 |00YdS
INOA pue UuIq Jo 91ep ‘Ssaippe ‘Buweu JNoA Se yans S|ielap UO[EdIUSpl SNOIAGO S8pNUl SIYL ‘NOA
JNOge UOREWIoUl JO AJDIIBA B BSN 0} Paau [|Im Jajud NoA suonedylienb asoym Apoq Buipieme yoeg

pauie}qo si i 8J9YM WOJ) PUE NOA JNoge uoljelIojuy

BujpJeme Uojym pue 10j palajua uaaq aAeY NOA suopesyiienb jeym Buiuiijyuod juawalels e aARdl
JlimM NoA pue Bupjelapun aie noA uopedyiienb yoes BuaAllep s Apog Buipleme yaiym NOA 03 Wwayuod
03 3|ge aq 24JU2) UORBUILEXD 10 |00YdS INOA uopesiueblo ajesedas e si Apoq Buipleme yoe3

SN J0BJUCD 0} MOY PUB 1B 3M OYM

D3(M
uos.ead
o0

340N

spiin9 g AyD
V300

YOV

200N AdRALd [N
s,Apoq BuipJeme Uoea 985 ||RJ9P oW 104 uoheuLiojul 1ey) 03 suaddey jeym noqe noA aalb 03 mej Aq
pasinbai si Apoq Buipieme ay3 uonewioyul ayy Jo Alewwns [2a3] ybiy e yym noA sapiaosd aonou siy L
‘NOA Jn0ge UOReWIoU] 3Sh puR 123|j02 0) spaau Apoq Buipleme au) ‘SjuslsSsasse pue suoljeulLLexs
apiaold 03 9|ge aq o) 1ap.o Ul *dAoqe pals|| selpoq Buipieme au) Jo 210w 10 BUO UJIM 233 Suofieaylienb
SIS [RUOIDUNY ‘|BAJl-Y ‘ISDD SB Uons suopedyljenb [eUOREIOA 10 |Riauab palajua dARY NOA

11 95 9\ MOH pUE NOA INOQY UOIIeWIouUL
sajepipue) 10§ uorewIoul

30Q0  uosuead

SR IDO 9duU

Oupwo) Buprewoy

EEr 33 7 VOV

AND




‘puUeRI] UISYLON Ul (UO[BNDaI 3N bI0 8333/7:d1Y) JUaWISSassy
puB suopeUIWEX] ‘WNNJLUND AU} JOJ [IDUNOD 3Y} pue ’‘sajep Ul
saleM  suopesylend puelbul uj
Aq pejeinbal ale saipoq Buipieme ay) *(SJLJO-SWEXS/N bI0DOI'MMM) sabed adyjO swex3 DI Byl
U0 punoj ag ued ‘s)usLLISSasse Jnoge sajnd ayl Buipn|dul ‘SaAIRSWBL] SIUSLISSASSE PUBR SUORBUILLIEXS
9y} Inoge uohewloju] ‘(J'DIOTOIMMM) JSUOISSILUWOD UOIRWIOU] U} 0} 9pew ag ued ejep
Jeuosiad InoA ss|puey Apoq Buipieme ue moy jnoge sjujejdwo) *(,eiep |euosied, InoA pajied) noA
IN0ge uoljewLIojul @sn selpoq Buipieme ay) moy Ajuo susedu0d 821j0u SIY Jey) jou o) Juepodwi S| 3]

?jou asea|d

198y WAy} Pejuod 0} MOy U0 UoRewlojul pue  aysgam  sApoq  Buipieme pea 03}
S)UI| puy |[1m NoA *Apoq Buipieme au) 1oe3u0d 4o (3uo abed uo Syl 38S) B18Y PassEIIe Bq Ued UdIYmM
‘210N AdeALd Ny ,SBIPOq Buipleme au) MBIAS) UBD NOA ‘AUm pue uopeuliojul eyy o} suaddey jeym
Buipnpout ‘asn pue 103j|00 sa1poq Buipieme su) Jeu) NOA INoge UONRWLIoUI BY) NOGEe BIOW N0 puly O

asn saipoq Buipseme ayy jey} NoA Jnoge uoeurioyul 8y3 JNOQE 10W N0 puly 0} MOH



] CQ On your exam day

This checklist will help you to be as prepared as possible for your
exams, so that on the day itself you can focus on doing your best.

What you cannot take into exams:

D any type of phone

D revision notes

D any type of watch (this includes
analogue, digital and smart watches)

What you will need:
a clear pencil case

at least two black ink pens ~
blue pens are not acceptable

an approved calculator
for relevant exams

appropriate apparatus such as a ruler
or protractor for relevant exams

a clear water bottle if
you wish to take one in -
it must not have a label

If you have any questions
about your exams, please ask
your teacher or exams officer. ]

You can also find useful inforrmation about preparing for exams at
www.jcq.or&uk/exams-ofﬁce/information-for-c.andidates-documents

EFFECTIVE FROM 1SEPTEMBER 2023
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. % This document tells you about some things that you must and must
HOHHH& OO.C.HHOH“_. ﬁ.OH. not do when you are completing coursework.
OG. m.”_.MH.HOm..—”wOHHm cic R When you submit any coursework for marking, you will be asked to

sign an authentication statement confirming that you have read and
followed these regulations.

If there is anything that you do not understand, you must ask
your teacher.

In some subjects you will have an opportunity to do some
independent research into a topic. The research you do may involve
looking for information in published sources such as textbooks,
encyclopedias, journals, TV, radio and on the internet.

You can demonstrate your knowledge and understanding of a subject
by using information from sources or generated from sources which
may include the internet and Al. Remember though, you must take
care how you use this material - you cannot copy it and claim it as
your own work.

If you use the same wording as a published source, you must place
quotation marks around the passage and state where it came from.

This is called ‘referencing’. You must make sure that you give detailed
references for everything in your work which is not in your own words.
A reference from a printed book or journal should show the name of
the author, the year of publication and the page number, for example:
(Morrison, 2000, p29).

For material taken from the internet, your reference should show

the date when the material was downloaded and must show the
precise web page, not the search engine used to locate it. This can
be copied from the address line. For example: http:/news.bbc.co.uk/
onthisday/hi/dates/stories/october/28/newsid_2621000/2621915.stm,
downloaded 5 February 2024,

Where computer-generated content has been used (such as an Al
Chatbot), your reference must show the name of the Al bot used

and should show the date the content was generated. For example:
ChatGPT 3.5 (https://openai.com/blog/chatgpt/), 25/01/2024. You
should retain a copy of the computer-generated content for reference
and authentication purposes.

Produced on behalf of:

AQAE @i GZD  OCR  @ranon il

Prestegfiod L et el sarien

cbac ©JCQSF 2023
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